
Santa Cruz City Schools 
PERSONNEL COMMISSION 

 
 

Ms. Pamela Hernandez 
Commissioner: Vice Chair 

Mr. Brian Murtha 
Commissioner  

 

Mr. Mark Violante 
Commissioner: Chair 

 

REGULAR MEETING of the Personnel Commission  

 Tuesday, August 4, 2020, 4:00 p.m. 
 

Meeting via ZOOM: 
https://us02web.zoom.us/j/82456630609?pwd=ZDJQRjR5Nnh0VktnSml4d29wRFdKQT09 

Meeting ID: 824 5663 0609 
Password: gAfM7Z 

 
Any writings or documents that are public records and are provided to a majority of the Personnel Commissioners regarding an open 

session item on this agenda will be made available for public inspection at the Santa Cruz City Schools District Office, located at 133 

Mission St, Suite 100, Santa Cruz, CA during normal business hours.  Any member of the public desiring to address the Personnel 

Commission on an item not listed on the agenda may complete a “Brown” card and submit it to the Classified Personnel Director or 

Chairperson of the Personnel Commission prior to the start of the meeting. The meeting is recorded. To request a disability-related 

modification or accommodation in order to participate in this meeting, please contact the Office of the Personnel Commission at (831) 

429-3410 extension 238 or 239 at least 24 hours in advance. 

 

1.0 CALL TO ORDER 
 1.1 Welcome and Explanation of Format 
 1.2 Establishment of Quorum 
 1.3 Agenda-Deletions or Change of Sequence 
 
2.0 PUBLIC COMMUNICATIONS 

 
3.0 DIRECTOR’S REPORT 
 
4.0 PUBLIC BUSINESS 
 4.1  Consider Approval of Minutes  
 4.2 Consent Agenda:  
  4.2.1 Concerning Regular Assignments 
  4.2.2 Concerning Provisional and Limited Term Assignments 
  4.2.3 Concerning Exempt Assignments 
  4.2.4 Eligibility Lists Established 

  4.3 2020-2021 Budget Expenditures for this Period 
 
5.0 OLD BUSINESS: None 

 
6.0 NEW BUSINESS:  

6.1 Action: First Read or Approve Changes to Job Descriptions for Behavior 
Technician-PBIS, Behavior Technician-Sped, Paraeducator, Paraeducator-
Academic Intervention, Paraeducator-After School, and Paraeducator-Sped 

  
7.0 REPORTS and comments 
 7.1 Chairperson’s Report 
 7.2 Commissioners’ Reports or Comments 
 
8.0 PUBLIC COMMENTS (Continued if necessary) 
 
9.0 INFORMATION AND FUTURE MEETINGS 
 The next meeting is scheduled for September 1, 2020.   

 
10.0 ADJOURNMENT 
 
 
 

 

https://us02web.zoom.us/j/82456630609?pwd=ZDJQRjR5Nnh0VktnSml4d29wRFdKQT09


Santa Cruz City Schools 
PERSONNEL COMMISSION 

 
 

Ms. Pamela Hernandez 
Commissioner: Vice Chair 

Mr. Brian Murtha 
Commissioner  

 

Mr. Mark Violante 
Commissioner: Chair 

 

REGULAR MEETING of the Personnel Commission  

 Tuesday, September 1, 2020, 4:00 p.m. 
 

Meeting via ZOOM: 
https://us02web.zoom.us/j/84184248960?pwd=ZXVDQ0ZENjMzMlkwREJBTFp2d3crUT09 

Meeting ID: 841 8424 8960  
Passcode: 4D9560 

 
Any writings or documents that are public records and are provided to a majority of the Personnel Commissioners regarding an open 

session item on this agenda will be made available for public inspection at the Santa Cruz City Schools District Office, located at 133 

Mission St, Suite 100, Santa Cruz, CA during normal business hours.  Any member of the public desiring to address the Personnel 

Commission on an item not listed on the agenda may complete a “Brown” card and submit it to the Classified Personnel Director or 

Chairperson of the Personnel Commission prior to the start of the meeting. The meeting is recorded. To request a disability-related 

modification or accommodation in order to participate in this meeting, please contact the Office of the Personnel Commission at (831) 

429-3410 extension 238 or 239 at least 24 hours in advance. 

 

1.0 CALL TO ORDER 
 1.1 Welcome and Explanation of Format 
 1.2 Establishment of Quorum 
 1.3 Agenda-Deletions or Change of Sequence 
 
2.0 PUBLIC COMMUNICATIONS 

 
3.0 DIRECTOR’S REPORT 
 
4.0 PUBLIC BUSINESS 
 4.1  Consider Approval of Minutes  
 4.2 Consent Agenda:  
  4.2.1 Concerning Regular Assignments 
  4.2.2 Concerning Provisional and Limited Term Assignments 
  4.2.3 Concerning Exempt Assignments 
  4.2.4 Eligibility Lists Established 

  4.3 2020-2021 Budget Expenditures for this Period 
 
5.0 OLD BUSINESS: None 

 
6.0 NEW BUSINESS: Nona 
  
7.0 REPORTS and comments 
 7.1 Chairperson’s Report 
 7.2 Commissioners’ Reports or Comments 
 
8.0 PUBLIC COMMENTS (Continued if necessary) 
 
9.0 INFORMATION AND FUTURE MEETINGS 
 The next meeting is scheduled for October 6, 2020.   

 
10.0 ADJOURNMENT 
 
 
 

 

https://us02web.zoom.us/j/84184248960?pwd=ZXVDQ0ZENjMzMlkwREJBTFp2d3crUT09


 
 

SANTA CRUZ CITY SCHOOLS 
MEETING of the PERSONNEL COMMISSION 

 
AGENDA 

Tuesday, October 6, 2020 
Regular Meeting – 4:00 p.m. 

 
Copies of all support materials, reports, etc., are available to the public upon request from the Director of 
Classified Personnel. The meeting is recorded. 
 

1.0 CALL TO ORDER 
 

Meeting called to order at _______________ by the Chairperson of the Personnel Commission. 
 

Members present: 
□ Mr. Mark Violante, Chairperson 

□ Ms. Pamela Hernandez, Vice Chairperson  
□ Mr. Brian Murtha, Commissioner 

 
1.1 Welcome and Explanation of Format 

1.2 Establishment of Quorum 
1.3 Agenda-Deletions or Change of Sequence 

 
2.0 PUBLIC COMMUNICATIONS 

 The public is invited to address the Commission on matters not on the Agenda. The time limit for 
presentation of matters is three to five minutes per individual and fifteen minutes per subject. 

 
3.0 DIRECTOR’S REPORT 

• Personnel Actions 

• Recruitment Update 

4.0 PUBLIC BUSINESS 

 4.1 Consider Approval of Minutes 
       

Recommendation: Approve the minutes for the meetings of September 1, 2020 as submitted. The 
Commission may approve the minutes for each meeting separately if preferred. 

  
Motion: _____  Second: _____  Yes: _____  No: _____  Abstain: _____  Absent: _____    

 
4.2 Consent Agenda 

 (These matters may be passed by one roll call motion. Items may be removed from the consent 
agenda for discussion and separate action). 

 
 4.2.1 Concerning Regular Assignments 

 4.2.2 Concerning Provisional and Limited Term Assignments 
 4.2.3 Concerning Exempt Assignments 

 4.2.4 Eligibility Lists Established 
 

Recommendation: Approve the Consent Agenda items as submitted. 
 

Motion: _____ Second: _____ Yes: _____  No: _____  Abstain: _____   Absent: _____    
 

 



 
 

4.3 2020-2021 Budget Expenditures for this Period 

There were no expenditures in September, however carryover was added in two categories.  

 
5.0 OLD BUSINESS: None 

  
6.0 NEW BUSINESS:  

 6.1 Information: Brian Murtha As Personnel Commissioner 12/31/20 – 12/31/23 
 

 Brian Murtha is the jointly appointed commissioner. He was invited to serve an additional term 
and accepted. His term will end December 31, 2023.  

 
6.2 Action: Approve revisions to Office Assistant-District Office Job Description 

 
Information: This position was created in March, 2019 to assist in Human Resources and provide 

customer service to those who enter the District Office. The job description has been updated to 
more accurately reflect work done by the previous employee and what the district needs. The 

District provides the essential duties and responsibilities. The Commission approves the required 
qualifications and appropriate salary placement.  

 
Recommendation: Approve the revised job description as submitted. 

 
Motion: _____ Second: _____ Yes: _____  No: _____  Abstain: _____   Absent: _____    

 
 

7.0 REPORTS AND COMMENTS 
 

 7.1 Chairperson’s Report 
 

7.2 Commission Members’ Reports or Comments 
 

8.0 PUBLIC COMMUNICATIONS (Cont’d if necessary) 
 

9.0 INFORMATION AND FUTURE MEETINGS 
 

 The next meeting will be held at 4:00 p.m. on Tuesday, November 3rd via ZOOM.  
 

10.0 ADJOURNMENT 
Adjournment at (time) _____________________. 

 



Santa Cruz City SchooCs
PERSONNEL COMMISSION

Ms. Pamela Hernandez Mr. Brian Murtha IVIr. Mark Violante
Commissioner Vice Chair Commissioner Commissioner: Chair

REGULAR MEETING of the Personnel Commission

Tuesday, November 3, 2020, 4:00 p.m.

Meeting via ZOOM:
https://us02web.zoom,us/i/83673998276?Dwd=UGhYaC9qUOJTYmtwNC9ST3hCTDVLUT09

Meeting ID: 836 7399 8276 Password: 7JJCEb

Any writings ordocuments that are public records and are provided to a majority of the Personnel Commissioners regarding an open
session item on this agenda will be made available for public inspection at the Santa Cruz City Schools District Office, located at 133
Mission St, Suite 100, Santa Cruz, CA during normal business hours. Any member of the public desiring to address the Personnel
Commission on an item not listed on the agenda may complete a "Brown" card and submit it to the Classified Personnel Director or
Chairperson of the Personnel Commission prior to the start of the meeting. The meeting is recorded. To request a disability-retated
modification or accommodation in order to participate in this meeting, please contact the Office of the Personnel Commission at (831)
429-3410 extension 238 or 239 at least 24 hours in advance.

1.0 CALL TO ORDER
1.1 Welcome and Explanation of Format
1.2 Establishment of Quorum
1.3 Agenda-Deletions or Change of Sequence

2.0 PUBLIC COMMUNICATIONS

3.0 DIRECTOR'S REPORT

4.0 PUBLIC BUSINESS
4.1 Consider Approval of Minutes
4.2 Consent Agenda:

4.2.1 Concerning Regular Assignments
4.2.2 Concerning Provisional and Limited Term Assignments
4.2.3 Concerning Exempt Assignments
4.2.4 Eligibility Lists Established

4.3 2020-2021 Budget Expenditures for this Period

5.0 OLD BUSINESS: None

6.0 NEW BUSINESS:
6.1 Information: Driver Trainer Stipend Removed from Salary Schedule
6.2 Action: Approve Revised Job Description for Director-Finance

7.0 REPORTS and comments
7.1 Chairperson's Report
7.2 Commissioners' Reports or Comments

8.0 PUBLIC COMMENTS (Continued if necessary)

9.0 INFORMATION AND FUTURE MEETINGS
The next meeting is scheduled for December 1, 2020.

10.0 ADJOURNMENT



SANTA CRUZ CITY SCHOOLS
MEETING of the PERSONNEL COMMiSSION

AGENDA
Tuesday, November 3, 2020
Regular [Vleeting - 4:00 p.m.

Copies of all support materials, reports, etc., are available to the public upon request from the Director of
Classified Personnel. The meeting is recorded.

1.0 CALL TO ORDER

Meeting called to order at _ by the Chairperson of the Personnel Commission.

Members present
a Mr. Mark Violante, Chairperson

D Ms. Pamela Hernandez, Vice Chairperson

D Mr. Brian Murtha, Commissioner

1.1 Weicome and Explanation of Format
1.2 Establishment of Quorum
1.3 Agenda-Deletions or Change of Sequence

2.0 PUBLIC COMMUNICATIONS
The public is invited to address the Commission on matters not on the Agenda. The time limit for
presentation of matters is three to five minutes per individual and fifteen minutes per subject.

3.0 DIRECTOR'S REPORT

• Personnel Actions

• Recruitment Update

4.0 PUBLIC BUSINESS

4.1 Consider Approval of Minutes

Recommendation: Approve the minutes for the meetings of October 6, 2020 as submitted. The
Commission may approve the minutes for each meeting separately if preferred.

Motion: Second: __ Yes: _ No: Abstain:_ Absent:

4.2 Consent Agenda

(These matters may be passed by one roll call motion. Items may be removed from the consent
agenda for discussion and separate action).

4.2.1 Concerning Regular Assignments

4.2.2 Concerning Provisional and Limited Term Assignments
4.2.3 Concerning Exempt Assignments

4.2.4 Eligibility Lists Established

Recommendation: Approve the Consent Agenda items as submitted.

Motion: Second:_Yes:_ No: Abstain:_ Absent:



4.3 2020-2021 Budget Expenditures for this Period

There were no expenditures in October, however carryover was added in two categories.

5.0 OLD BUSINESS: None

6.0 NEW BUSINESS:

6.1 Information: Driver Trainer Stipend Removed from Salary Schedule

In June, 2018, the Personnel Commission approved the revised job description of Trainer/Lead
Schooi Bus Driver, The position was re-written to include the training piece that Emil Frates,
Director of Transportation expressed was needed for the department. The salary was moved from
Range 30 to Range 32. Prior to this, the Lead School Bus Driver was paid a "Driver Trainer
Stipend," where licenses weren't outlined. After the job was rewritten, we no longer used the

stipend. We are removing it from the salary schedule.

6.2 Action: Approve revisions to Director-FEnance Job Description

Information: This position was posted on 12/20/2019. Technical interviews were held 2/28/20.
Hiring interviews were on 3/1 6/20, Just as the district was closing and preparing for distance
learning. This recruitment was put on hold and filled with employees working out of class and a
previous employee working on a limited term. During the recruitment last winter, we realized that
our most qualified applicants didn't necessarily meet the standards outlined in the job description.
The changes proposed in the "required qualifications" section will open up the applicant pool to
more people who have worked their way up in the industry and may not have the education.

Recommendation: Approve the revised job description as submitted.

Motion: Second; Yes: No: Abstain: Absent:

7.0 REPORTS AND COMMENTS

7.1 Chairperson's Report

7.2 Commission Members' Reports or Comments

8.0 PUBLIC COIVIIVIUNICATIONS (Cont'd if necessary)

9.0 INFORMATION AND FUTURE MEETINGS

The next meeting will be held at 4:00 p.m. on Tuesday, December 1st via ZOOM.

10.0 ADJOURNMENT
Adjournment at (time)



Personnel Actions
2020-2021

New Hire
Decrease fte

increase fte/position
Promotion

Transfer

Transfer (involuntary)
Transfer/lncrease fte
Temp Hire

Oct
5

1

3

Sept
4

1
2

2

Aug
8
1
1
5
1
3

July
5

2
1
1

Total
22

1
3
7
1
5
1
6

Layoff
Partial Layoff
Release from Prob
Resign 11 18
Retire

Open

Pending

Open Temp

Pending Temp

4
4
7
5

10

4
1

10

1

10

Increase FTE/Position:
1 - More hours were added to Yard Duty position



Recruitment Update

OCTOBER SITE POSITION REPLACING HOURS POSTED

New Hires

Marili Avalos Rodriguez

Autumn Perez

Joseph Castillo

Andrea Tovar-Ramirez

Louisa Ancic

BV

Sped
BMS

WL

MH

MH

Behavior Technician-PBIS

Behavior Technician-Sped

Paraeducator

Paraeducator (bilingual)

Paraeducator (bilingual)

Kimberly Levyssohn

Porfirio Tavira

Paige Seward

New position

New position

7 hrs/day

3 hrs/day

3 hrs/day

12 hrs/week

19.75 hrs/week

9/16

8/4

8/19

9/21

9/21

.Open

Until filled

Until filled

Testing 10/30

Closes Wed, 11/4

BMS

GA

MH

sc

Paraeducator (bilingual)

Para/Para-Academic Intervention

(bilingual)

Paraeducator-Sped

Parent/Community Support
Coordinator

New position

New position

Katherine Hubbard

New position (added fte)

19 hrs/week

19.5 hrs/week

25 hrs/week

8 hrs/day

9/18

9/17

10/15

10/21

Pending

Waiting for applicant's
response to offer

GA Health Office Assistant Shayla 3 hrs/day 9/22

Starting Man, 11/2
DO -
HR

Office Assistant-Di strict Office Amy Estuesta 8 hrs/day 9/22

Pending fingerprints & TB DL Paraeducator-Sped Elizabeth De Lean 5 hrs/day 9/18

Waiting for applicant's
response to offer

WL Paraeducator Kim Gomez 3 hrs/day 8/19

/-•/-



PC Minutes
October 6, 2020

SANTA CRUZ CITY SCHOOLS
Regular Meeting of the Personnel Commission

Minutes

Tuesday, October 6, 2020

Time: 4:OOPM
Zoom Meeting

1.0 CALL TO ORDER
1.1 Meeting called to order at 4:05PM.

Members Present:

• Mr. Mark Violante

• Ms. Pam Hernandez

• Mr. Brian Murtha

Personnel Department Present:

• Ms. Kenee Houser, Director, Classified Personnel

• Ms. Denice Grogan, Human Resource Specialist

Public Attendees Present:

• Jeanie Brown - Classified Union Representative

• Molly Parks - Assistant Superintendent of Human Resources

1.2 Welcome and Explanation of Format

1.3 Establishment of Quorum

• Quorum established

1.4 Agenda Deletions or Changes of Sequence

• None

2.0 PUBLIC COMMUNICATIONS
• Jeanie Brown commented on the "Welcome to the Team" flyers and why they have not been receiving the

flyers at Santa Cruz High.

• Molly Parks will send an email to all sites to let them all know that they need to forward the Welcome to the

Team" flyers to site staff.

3.0 DIRECTOR'S REPORT
• Update:

• Welcome Packet for New Employees for each site being worked on by the Human Resources and

Personnel Commission departments

• Personnel Actions - Summary ofpersomiel actions for September 2020

N Recruitment Update - Breakdown of recruitment activities

4.0 PUBLIC BUSINESS
4.1 Consider Approval of Minutes

Motion: Approve the minutes for the meetings of September 1 , 2020 as submitted.

Motion: Brian Second: Pam Yes: 3

4.2 Consent Agenda
4.2.1 Concernmg Regular Assignments

4.2.2 Concerning Provisional and Limited Term Assignments

4.2.3 Concerning Exempt Assignments

4.2.4 Eligibility Lists Established
Motion: Approve the Consent Agenda Items as submitted.

Motion: Pam Second: Brian Yes: 3

4.3 2020-21 Budget Expenditures for this Period

There were no expenditures in September; however, canyover was added in two categories.

Page 1 of 2



PC Minutes
October 6, 2020

5.0 OLD BUSINESS
• None

6.0 NEW BUSINESS
6.1 Information: Brian Murtha as Personnel Commissioner 12/31/20 - 12/31/23

Brian Murtha is the jointly appointed commissioner. He was invited to serve an additional term and accepted.
His term will end December 31,2023.

6.2 Action: Approve Revisions to Office Assistant-District Office Job Description

Infonnatipn: This position was created in March 2019 to assist in Human Resources and provide customer
service to those who enter the District Office. The job description has been updated to more accurately reflect
work done by the previous employee and what the district needs. The District provides the essential duties and
responsibilities. The Commission approves the required qualifications and appropriate salary placement.

Recommendatipn: Approve the revised job description as submitted.

MQtjon: Approve the Office Assistant - District Office Job description as submitted.
Motion: Brian Second: Pam Yes; 3

7.0 REPORTS AND COMMENTS
7.1 Chairperson's Report

• None

7.2 Commission Members' Reports or Comments

• None

8.0 PUBLIC COMMUNICATIONS
• COVID-19 testing on employees will be doing testing at the County Office of Education, Santa Cruz.

• Discussion on Cohorts and returning in January to a possible hybrid school schedule.

9.0 INFORMATION AND FUTURE MEETINGS
• The next meeting will be held at 4:00 p.m, on Tuesday, November 3, 2020 Via Zoom Virtual Online Meeting.

11.0 CLOSED SESSION
• None

12.0 ADJOURNMENT
• Adjournment at 4;56PM

Page 2 of 2



Board Enclosure

To be approved November 4, 2020

CLASSIFIED EMPLOYEE ACTIONS

Reviewed by Classified Personnel Director: Kenee Houser 10/26/20

•Employment Actions Concerning Regular Assignments*

Probationary (New Hires or Temporary Employees Made Regular):

Tovar Ramirez, Andrea, Paraeducator- MH/ 2.4hrs/9mos, effective 10/8/20

Transfer:

Silva/ Panuncio, Paraeducator-Special Education/ 5hrs/9mos/ transfer from SHS to SC, effective

8/12/20
Retirement:

Andersen/ Katherine / Paraeducator - Special Education - BMS, 5hrs/9mos, last day of work

11/30/20
Mullowney/ Thomas/ Paraeducator - Special Education/ HH, 5hrs/9mos, last day of work

12/29/20
Separatipnfrom Service: None

•Limited Term Project (not to exceed 126 davs)/Substitutes: •

New Tempprarv Employees:

Bermudez/ Victor, Paraeducator - Special Education, Various/ effective 9/29/20

Parks/ Eiianne/ Office Assistant - Various, effective, 10/14/20

Existing Temporary Emplovees/EWR:

Glasgow/ Amy, ELPAC Examiner - CIA/ not to exceed 60 hrs/ 9/16 -12/15/20

Existing Regular Employees/EWR:

Aceves Gagne, Marina/ Paraeducator-After School-SQ, not to exceed 100 hrs, 9/16/20 - 5/29/21

Aguilar, Mayra/ Paraeducator-Academic Intervention-DL, not to exceed 12 hrs/10/6-10/20/20

Carranza/ Helena, Paraeducator-DL/ not to exceed 90 hrs/ 9/29 - 12/31/20

Castillo Efizondo/ Elva/ Interpreter/Translator - DO, not to exceed 5 hrs/ 9/15 -12/15/20

Gonzales, Elisa/ ELPAC Examiner - CIA/ not to exceed 100 hrs/ 9/16 -12/15/20

Lawrence, Gloriana, Paraeducator-Academic Intervention-DL, not to exceed 12 hrs, 10/6"

10/20/20
Lewis, Heather/ Paraeducator-After School-SS, not to exceed 82 hrs/10/26/20 ~ 5/26/21

Mansnerus, Lidia/ Paraeducator-Academic Intervention-DL/ not to exceed 12 hrs/ 10/6-

10/20/20
Marizette/ Gail/ Office Assistant-BV, not to exceed 36 hrs/10/8/20 - 3/15/21

Mojica Garcia/ Cesar, Head Custodian-MO, not to exceed 6 hrs, 8/17 - 9/15/20

Orellana/ Jocelyn, Paraeducator-After School - GA/ not to exceed 270 hrs/10/16/20 -12/31/20

Parks/ Elianne, Office Assistant - BMS, not to exceed 96 hrs/10/19" 11/3/20

Page 1 of 2



Board Enclosure

To be approved November 4, 2020

Robles-Ruiz/ Rodrigo/ Day Custodian-MO/ not to exceed 6 hrs, 8/17 - 9/15/20

Scholten, Ulrich/ Food Service Worker I -FS, not to exceed 50 hrs, 10/16/20 - 1/15/21

Serna Castaneda/ Jessica, ELPAC Examiner - CIA/ not to exceed 100 hrs, 9/16 -12/15/20

Silva-Robles/ Fe, Interpreter/Translator - BMS, not to exceed 37 hrs/ 9/7/20 - 5/27/21

Tolamat!/ Hector, Night Custodian - MO/ not to exceed 6 hrs, 8/17 - 9/15/20

Tuson, Kim/ SQL Committee - CUR/ stipend not to exceed $1650,10/16/20 - 5/15/21

Walls/ April/ Paraeducator-After School - SHS/ not to exceed 165 hrs/ 10/5/20 - 5/27/21

Weizman/ Naomi/ Paraeducator-After School" GA, not to exceed 270 hrs, 10/16/20 - 5/14/21

•Eligibility Lists Established*

Health Office Assistant

Office Assistant

Paraeducator

Paraeducator-Special Education

Page 2 of 2



SANTA CRUZ CITY SCHOOLS

PERSONNEL COMMISSION

BUDGET EXPENDITURES 2020-2021

Date DescnBtion Byclgeted Expended Balance

MATERIALS & SUPPLIES
01 -0000-0-0000-7400-4300-047-0000

7/1/2019 Budgeted $477.00 $477.00

RESTRICTED CARRYOVER
01-9010-0-0000-7400-4300-047-0050

9/30/2020 Carryover $76.00 $76.00

CONTRACTUAL BENEFIT
01-9010-0-0000-7400-5200-047-0006

7/1/2019 Budgeted $300.00 $300.00
9/30/2020 Carryover $2,240.00 $2,540.00

DUES & MEMBERSHIP
01-0000-0-0000-7400-5300-047-0000

7/1/2019 Budgeted $3,000.00 $3,000.00

8/24/2020 CODESP $2,300.00 $700.00

8/24/2020 CSPCA $700.00 $0.00

OTHER SERVICES/OPERATING EXPENSES

01-0000-0-0000-7400-5800-047-0000

7/1/2019 Budgeted $500.00 $500.00

8/10/2020 EDJoin $481.65 $1835

TOTALS $6,593.00 $3,481.65 $3/111.35

as of 10/30/2020



SANTA CRUZ CITY SCHOOLS
DRAFT JOB DESCRIPTION

DIRECTOR-FINANCE

DEFINITION:
Under the direction of the Assistant Superintendent of Business Services, plan, organize, control and
direct budget, fiscal and accounting related activities for the District; advise program managers on
financial matters; coordinate and oversee the preparation of a wide variety of reports including revenue
projections and calculations, program and District budgets, reports for apportionments, attendance and
year-end closing statements; supervise and evaluate the performance of assigned technical, supervisory

and management employees.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
• Manage, plan, organize, coordinate and direct the work of the District's budget, accounting, payroll

and attendance accounting functions; monitor and analyze budgets on a daily basis; monitor and
manage District accounts, resources and cash flow; process daily A/P and A/R approvals; review
daily budget transfers; ensure balanced budgets; adhere to District timelines and complete fiscal
transparency.

• Conduct review of charter school budgets; ensure review and approval of monthly payroll records;
asses proposed and chartered school finance legislation to determine impact on office programs;
provide financial data and analyze cost factors in labor contracts for employment negotiations;
review and approve grant proposals and budgets within District guidelines.

• Develop District budgets; prepare financial statements; prepare and file state revenue and budget
reports as required; prepare first, second and un-audit reports.

• Provide written reports to Board with financial status and information items; make presentations to
the Board as needed; review program budgets for submission of state reports as necessary; train
managers in budget and account control; estimate revenues and expenditures; review and assess
impact of proposed budget revisions.

• Develop, administer and monitor program budgets, including Food Services and Transportation;
identify and address budget and fiscal issues with program managers; document and confer with
department heads on critical concerns; collaborate with program managers to develop program
priorities, goals and objectives.

• Select, train, assign work, delegate responsibility and evaluate support staff; process and sign
checks, warrant listings and payroll authorizations; set up and supervise internal audit procedures;
participate in District-wide audit for all schools and student body accounts; drive a vehicle to
conduct work.

• Operate a computer and assigned software; drive a vehicle to conduct work.

• Attend a variety of meetings, conferences and in-service trainings.

OTHER DUTIES:

• Perform related duties as assigned.

REQUIRED QUALIFICATIONS:

^^
Education and Experience:

• Any combination equivalent to: Bachelor's degree and 2 years of related work experience OR 2

years of related work experience in addition to a certificate of completion of Chief Business Officer
training (i.e. CASBO or ACSA) or equivalent

Director-Finance Page 1 of 3
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Master's degree in pubiic accounting, finQnco, business or public admEni&tration or related field and
five years job-related experience w? demonstpated competeftce, Two years of additional work

experience-afKi-a-Baehelor's degree may-be substituted for a Master's degreer

Licenses and other Requirements:

• Vaiid Ciass C California Driver's License.

Knowledge of:

• Planning, organization and implementation of assigned budgets.
• Budget administration, preparation and control.

• Financial analysis and projection techniques.

• Generally accepted accounting and auditing principles, practices and procedures.
* Accounting, budget and business functions.

• Financial and statistical record-keeping techniques.

• Oral and written communication skills.

• Principles and practices of administration, supervision and training.

• Applicable laws, codes, regulations, policies and procedures.

• Interpersonal skills using tact, patience and courtesy.

• Operation of a computer and assigned software,

Ability to:
• Plan, organize, control and direct budget and accounting related activities.

* Supervise the performance of assigned personnel.

• Prepare financial and budget reports required by the State, administration, federal agencies and
the Board.

• Analyze financial data and prepare forecasts and recommendations.

• Communicate effectively both orally and in writing.

• interpret, apply and explain rules, regulations, poiicies and procedures.

• Establish and maintain cooperative and effective working relationships with others.

• Operate a computer and assigned office equipment.

• Analyze situations accurately and adopt an effective course of action.
• Meet schedules and time lines.

• Work independently with little direction.

• Plan and organize work.

• Direct the maintenance of a variety of reports and files related to assigned activities.

WORKING CONDITIONS:

Work Environment:

• Indoor office environment,

• Driving a vehicle to conduct work.

Physical Demands: The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

• Hearing and speaking to exchange information and make presentations.

• Dexterity of hands and fingers to operate a computer keyboard.
• Seeing to read a variety of materials.
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The information contained in this job description is for compliance with the Americans with Disabilities Act
(A.D.A.) and is not an exhaustive list of the duties performed.

Approved by Personnel Commission: tbd

Approved by Governing Board: tbd

Salary Range: Class C (Management Schedule)

Revised:
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Santa Cruz City Schools 
PERSONNEL COMMISSION 

 
 

Ms. Pamela Hernandez 
Commissioner: Vice Chair 

Mr. Brian Murtha 
Commissioner  

 

Mr. Mark Violante 
Commissioner: Chair 

 

REGULAR MEETING of the Personnel Commission  

 Tuesday, December 1, 2020, 4:00 p.m. 
 

Meeting via ZOOM: 
https://us02web.zoom.us/j/87404267277?pwd=RjFmMis4VG5lTUlTb2tMZzNTTzV1QT09  

Meeting ID: 874 0426 7277      Password: B7n9Zt 

 
Any writings or documents that are public records and are provided to a majority of the Personnel Commissioners regarding an open 

session item on this agenda will be made available for public inspection at the Santa Cruz City Schools District Office, located at 133 

Mission St, Suite 100, Santa Cruz, CA during normal business hours.  Any member of the public desiring to address the Personnel 

Commission on an item not listed on the agenda may complete a “Brown” card and submit it to the Classified Personnel Director or 

Chairperson of the Personnel Commission prior to the start of the meeting. The meeting is recorded. To request a disability-related 

modification or accommodation in order to participate in this meeting, please contact the Office of the Personnel Commission at (831) 

429-3410 extension 238 or 239 at least 24 hours in advance. 

 

1.0 CALL TO ORDER 
 1.1 Welcome and Explanation of Format 
 1.2 Establishment of Quorum 
 1.3 Agenda-Deletions or Change of Sequence 
 
2.0 PUBLIC COMMUNICATIONS 

 
3.0 DIRECTOR’S REPORT 
 
4.0 PUBLIC BUSINESS 
 4.1  Consider Approval of Minutes  
 4.2 Consent Agenda:  
  4.2.1 Concerning Regular Assignments 
  4.2.2 Concerning Provisional and Limited Term Assignments 
  4.2.3 Concerning Exempt Assignments 
  4.2.4 Eligibility Lists Established 

  4.3 2020-2021 Budget Expenditures for this Period 
 
5.0 OLD BUSINESS: None 

 
6.0 NEW BUSINESS:  
 6.1 Action: Approve Job Description for Public Information Officer and Public 

Information Officer for Construction & Facilities 
 6.2 Action: Select Chairperson and Vice Chairperson for 2019 
 6.3 Discussion: 2019-2020 Personnel Commission Annual Report 

  
7.0 REPORTS and comments 
 7.1 Chairperson’s Report 
 7.2 Commissioners’ Reports or Comments 
 
8.0 PUBLIC COMMENTS (Continued if necessary) 
 
9.0 INFORMATION AND FUTURE MEETINGS 
 The next meeting is scheduled for January 12, 2020.   

 
10.0 ADJOURNMENT 
 
 
 

 

https://us02web.zoom.us/j/87404267277?pwd=RjFmMis4VG5lTUlTb2tMZzNTTzV1QT09


Santa Cruz City Schools 
PERSONNEL COMMISSION 

 
 

Ms. Pamela Hernandez 
Commissioner: Chair 

Mr. Brian Murtha 
Commissioner: Vice Chair  

 

Mr. Mark Violante 
Commissioner 

 

REGULAR MEETING of the Personnel Commission  

 Tuesday, January 12, 2021, 4:00 p.m. 
 

Meeting via ZOOM: 
https://us02web.zoom.us/j/83322146197?pwd=R0tGNzJpbTRkMWNlelIzU3ovTHJLUT09 

Meeting ID: 833 2214 6197      Password: 91504F 

 
Any writings or documents that are public records and are provided to a majority of the Personnel Commissioners regarding an open 

session item on this agenda will be made available for public inspection at the Santa Cruz City Schools District Office, located at 133 

Mission St, Suite 100, Santa Cruz, CA during normal business hours.  Any member of the public desiring to address the Personnel 

Commission on an item not listed on the agenda may complete a “Brown” card and submit it to the Classified Personnel Director or 

Chairperson of the Personnel Commission prior to the start of the meeting. The meeting is recorded. To request a disability-related 

modification or accommodation in order to participate in this meeting, please contact the Office of the Personnel Commission at (831) 

429-3410 extension 238 or 239 at least 24 hours in advance. 

 

1.0 CALL TO ORDER 
 1.1 Welcome and Explanation of Format 
 1.2 Establishment of Quorum 
 1.3 Agenda-Deletions or Change of Sequence 
 
2.0 PUBLIC COMMUNICATIONS 

 
3.0 DIRECTOR’S REPORT 
 
4.0 PUBLIC BUSINESS 
 4.1  Consider Approval of Minutes  
 4.2 Consent Agenda:  
  4.2.1 Concerning Regular Assignments 
  4.2.2 Concerning Provisional and Limited Term Assignments 
  4.2.3 Concerning Exempt Assignments 
  4.2.4 Eligibility Lists Established 

  4.3 2020-2021 Budget Expenditures for this Period 
 
5.0 NEW BUSINESS:  
 5.1 Action: Approve Job Title Change from Public Information Officer to Chief of 

Communication and Community Engagement 
 5.2 Action: Approve Job Description for Assistant Director-Maintenance & Operations 
 5.3 Action: Approve Revised Timeline for Reclassification Window 2021 

  
6.0 REPORTS and comments 
 6.1 Chairperson’s Report 
 6.2 Commissioners’ Reports or Comments 
 
7.0 PUBLIC COMMENTS (Continued if necessary) 
 
8.0 INFORMATION AND FUTURE MEETINGS 
 The next meeting is scheduled for February 2, 2021.   

 
9.0 ADJOURNMENT 
 
 
 

 

https://us02web.zoom.us/j/83322146197?pwd=R0tGNzJpbTRkMWNlelIzU3ovTHJLUT09


Santa Cruz City Schools 
PERSONNEL COMMISSION 

 
 

Ms. Pamela Hernandez 
Commissioner: Chair 

Mr. Brian Murtha 
Commissioner: Vice Chair  

 

Mr. Mark Violante 
Commissioner 

 

REGULAR MEETING of the Personnel Commission  

 Tuesday, February 2, 2021, 4:00 p.m. 
 

Meeting via ZOOM: 
https://us02web.zoom.us/j/83632604279?pwd=QzJ3eGNxemh5ZkUwZGVIMEJwTGltdz09 

Meeting ID: 836 3260 4279         Password: 1C2Cf2 

 
Any writings or documents that are public records and are provided to a majority of the Personnel Commissioners regarding an open 

session item on this agenda will be made available for public inspection at the Santa Cruz City Schools District Office, located at 133 

Mission St, Suite 100, Santa Cruz, CA during normal business hours.  Any member of the public desiring to address the Personnel 

Commission on an item not listed on the agenda may complete a “Brown” card and submit it to the Classified Personnel Director or 

Chairperson of the Personnel Commission prior to the start of the meeting. The meeting is recorded. To request a disability-related 

modification or accommodation in order to participate in this meeting, please contact the Office of the Personnel Commission at (831) 

429-3410 extension 238 or 239 at least 24 hours in advance. 

 

1.0 CALL TO ORDER 
 1.1 Welcome and Explanation of Format 
 1.2 Establishment of Quorum 
 1.3 Agenda-Deletions or Change of Sequence 
 
2.0 PUBLIC COMMUNICATIONS 

 
3.0 DIRECTOR’S REPORT 
 
4.0 PUBLIC BUSINESS 
 4.1  Consider Approval of Minutes  
 4.2 Consent Agenda:  
  4.2.1 Concerning Regular Assignments 
  4.2.2 Concerning Provisional and Limited Term Assignments 
  4.2.3 Concerning Exempt Assignments 
  4.2.4 Eligibility Lists Established 

  4.3 2020-2021 Budget Expenditures for this Period 
 
5.0 NEW BUSINESS:  
 5.1 Discussion: Personnel Commission Annual Report 

  
6.0 REPORTS and comments 
 6.1 Chairperson’s Report 
 6.2 Commissioners’ Reports or Comments 
 
7.0 PUBLIC COMMENTS (Continued if necessary) 
 
8.0 INFORMATION AND FUTURE MEETINGS 
 The next meeting is scheduled for March 2, 2021.   

 
9.0 ADJOURNMENT 
 
 
 

 

https://us02web.zoom.us/j/83632604279?pwd=QzJ3eGNxemh5ZkUwZGVIMEJwTGltdz09


Santa Cruz City Schools 
PERSONNEL COMMISSION 

 
 

Ms. Pamela Hernandez 
Commissioner: Chair 

Mr. Brian Murtha 
Commissioner: Vice Chair  

 

Mr. Mark Violante 
Commissioner 

 

REGULAR MEETING of the Personnel Commission  

 Tuesday, March 2, 2021, 4:00 p.m. 
 

Meeting via ZOOM: 
https://us02web.zoom.us/j/84616375511?pwd=NUFUb2lqSlpMNWRBb0ZFNWtvWXZ3UT09  

Meeting ID: 846 1637 5511         Password: 1LYt1Z 

 
Any writings or documents that are public records and are provided to a majority of the Personnel Commissioners regarding an open 

session item on this agenda will be made available for public inspection at the Santa Cruz City Schools District Office, located at 133 

Mission St, Suite 100, Santa Cruz, CA during normal business hours.  Any member of the public desiring to address the Personnel 

Commission on an item not listed on the agenda may complete a “Brown” card and submit it to the Classified Personnel Director  or 

Chairperson of the Personnel Commission prior to the start of the meeting. The meeting is recorded. To request a disability-related 

modification or accommodation in order to participate in this meeting, please contact the Office of the Personnel Commission at (831) 

429-3410 extension 238 or 239 at least 24 hours in advance. 

 

1.0 CALL TO ORDER 
 1.1 Welcome and Explanation of Format 
 1.2 Establishment of Quorum 
 1.3 Agenda-Deletions or Change of Sequence 
 
2.0 PUBLIC COMMUNICATIONS 

 
3.0 DIRECTOR’S REPORT 
 
4.0 PUBLIC BUSINESS 
 4.1  Consider Approval of Minutes  
 4.2 Consent Agenda:  
  4.2.1 Concerning Regular Assignments 
  4.2.2 Concerning Provisional and Limited Term Assignments 
  4.2.3 Concerning Exempt Assignments 
  4.2.4 Eligibility Lists Established 

  4.3 2020-2021 Budget Expenditures for this Period 
 
5.0 NEW BUSINESS:  
 5.1 Information: Reclassification Study Update 
 5.2 Action: Revise Merit Rule 600 - Reclassification 

  
6.0 REPORTS and comments 
 6.1 Chairperson’s Report 
 6.2 Commissioners’ Reports or Comments 
 
7.0 PUBLIC COMMENTS (Continued if necessary) 
 
8.0 INFORMATION AND FUTURE MEETINGS 
 The next meeting is scheduled for April 6, 2021.   

 
9.0 ADJOURNMENT 
 
 
 

 

https://us02web.zoom.us/j/84616375511?pwd=NUFUb2lqSlpMNWRBb0ZFNWtvWXZ3UT09






















































































Santa Cruz City Schools 
PERSONNEL COMMISSION 

 
 

Ms. Pamela Hernandez 
Commissioner: Chair 

Mr. Brian Murtha 
Commissioner: Vice Chair  

 

Mr. Mark Violante 
Commissioner 

 

REGULAR MEETING of the Personnel Commission  

 Tuesday, June 8, 2021, 4:00 p.m. 
 

133 Mission Street, Suite 100, Santa Cruz, CA 

 
Any writings or documents that are public records and are provided to a majority of the Personnel Commissioners regarding an open 
session item on this agenda will be made available for public inspection at the Santa Cruz City Schools District Office, located at 133 
Mission St, Suite 100, Santa Cruz, CA during normal business hours.  Any member of the public desiring to address the Personnel 
Commission on an item not listed on the agenda may complete a “Brown” card and submit it to the Classified Personnel Director or 
Chairperson of the Personnel Commission prior to the start of the meeting. The meeting is recorded. To request a disability-related 
modification or accommodation in order to participate in this meeting, please contact the Office of the Personnel Commission at (831) 
429-3410 extension 238 or 239 at least 24 hours in advance. 
 

1.0 CALL TO ORDER 
 1.1 Welcome and Explanation of Format 
 1.2 Establishment of Quorum 
 1.3 Agenda-Deletions or Change of Sequence 
 
2.0 PUBLIC COMMUNICATIONS 

 
3.0 DIRECTOR’S REPORT 
 
4.0 PUBLIC BUSINESS 
 4.1  Consider Approval of Minutes  
 4.2 Consent Agenda:  
  4.2.1 Concerning Regular Assignments 
  4.2.2 Concerning Provisional and Limited Term Assignments 
  4.2.3 Concerning Exempt Assignments 
  4.2.4 Eligibility Lists Established 

  4.3 2020-2021 Budget Expenditures for this Period 
 
5.0 NEW BUSINESS:  
 5.1 Action: Approve job description – Lead System Support Specialist 
 5.2 Action: Approve job description - Nutrition Coordinator  
 5.3 Action: Remove high school requirement from various job descriptions 
 5.4 Action: Approve meeting dates for 2021-2022 

  
6.0 REPORTS and comments 
 6.1 Chairperson’s Report 
 6.2 Commissioners’ Reports or Comments 
 
7.0 PUBLIC COMMENTS (Continued if necessary) 
 
8.0 INFORMATION AND FUTURE MEETINGS 
 The next meeting will be on July 6, 2021 or August 3, 2021.  

 
9.0 ADJOURNMENT 
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